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1. Objective: - The scope of the Sexual Harassment (Prevention of Sexual Harassment Act, 2013 )
policy will be wide and also, it will be applied to all the members of the company. The policv will cover
sexual harassment within the company premise and outside the company premise.
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Where as sexual harassment results in violation of the fundamental rights of a woman to equality.
under articles 14 and 15 of the Constitution of India and her right to life and to live with dignity.
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Under article 21 of the Constitution and right to practice any profession or to carry on any occupation,
trade or business with includes a right to a safe environment free from sexual harassment;
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And Whereas it is expedient to make provisions for giving effect to the said Convention for protection
of women against sexual harassment at workplace.

BRI SR B |

2. Scope: - Scope of this Policy (39 it &1 <ram):

This policy applies to all individuals who are employed in permanent or temporary capacity at any
business location of the Company. This policy document shall also be applicable to all locations
associated with the Company with a clear objective to establish a similar approach in dealing with this

issue.
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3. Responsibility :- ICC (Internal Complaint Committee) & HR
el -— ICC (Internal Complaint Committee) & HR

4. Definition of Issue (2 &1 uR¥THT):

A broad definition of sexual harassment consists of any physical or verbal behavior and any form of
communication that has unnecessary, improper or unwelcome sexual connotations. Sexual
harassment may vary in form depending on circumstances. It may consist of, but not be limited to, any

of the following:
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4.1Unwelcome sexual advances, requests for sexual favour, display of sexual visuals, sexual audios,
pornographic or obscene material and any other verbal or physical conduct and behavior of a sexual

nature.
J9 T, mﬁwasﬁrra@wa M gl o1 ueEiE, A9 AU, ¥eliel a1 argeirel ATl iR fRdy oft
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4 2Transmitting any message, by whatsapp mail, telephone, e-mail etc. which is obscene, lewd,
suggestive or blatantly sexual in nature
el off Wew @I drewe AW, AW, I o gRT IR BV W aele, W, RERRe A
WG W BB © |

4.3Any explicit or implicit communication wherein a sexual favor or demand, whether by words

actions, is made a condition for an individual’s employment, career progress, promotion etc. thereby
creating a hostile environment.
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4.4Sexually charged jokes or remarks and behavior which have sexually oriented innuendos.
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4.5Consistent pattern of unnecessary physical contact, staring or targeting unreasonable attention at
an individual in day to day dealings.

RISTRI & Bl § 50 @l | oFravas RS wud /w0, S ERAT A1 SR e sfta B |
4.6Any pervasive pattern of behavior which makes employees uncomfortable, insecure or feel
humiliated or disadvantaged on the basis of gender differentiation
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4.7Actual sexual assault

CIEGIEEAD G ]

4.8As mentioned above, this is an indicative but not an exhaustive list of possible forms of sexual

harassment.
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5. Policy Description:-

5.1 Background (uRuex):

As an organization we are committed to ensuring that the work environment at all our locations is
condurive tn fair, safe and harmonious relations between employees. Digcrimination and harassment
of any type are strictly prohibited. As a company, we have a very good record of ensuring this culture
as part of our existing human resource management and employee relation practices.
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We have also ensured that no employee is disadvantaged by way of gender discrimination. We would,
however, like to ensure that there is absolute clarity on the important and sensitive issue of sexual
harassment. This note therefore annunciates the company's approach to the issue of sexual
harassment and its policy for dealing with any incidence of the same.
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6. Company Policy on Sexual Harassment (@91 3 I sniwor ux Afe):

The Company policy is to totally prohibit any form of sexual harassment in the way employees behave
with each other. This would also include complaints relating to instances outside of the work place.
This applies equally to relations between superior and subordinates as well as between peers. Any
incident of sexual harassment will be viewed extremely seriously. A complaint or report pertaining to
it will be immediately investigated and appropriate action will be taken against the offending
employee or employees. Such action will depend on the nature and seriousness of the offense and will
include strict disciplinary action including termination of service.
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7. Complaints Handling Process (Rr&rial | ffraes & ufssan):
The company has established the following Flow chart of the process to ensure that any incidence of
sexual harassment is dealt with appropriately, sensitively and expeditiously.
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Flow Chart of the Process :- Annexure - 1
Flow Chart of The Process
Incident of Sexual Harassment to be
reported to IC / Redressal Committee
(within 3 months of last incident)
IC / Redressal Committee
if, YES deliberates if the Compliant If, NO

Send notice to Respondent
along with a Copy of the
Complaint within seven (7)
days

informal Resolution:
Conciliation

falls within the definition of
‘Sexual Harassment’

Depending on the choice of
the Complainant, IC/
Redressal Committee to
proceed with the Inquiry

Report to be submitted to
the Management of

IC / Redressal Committee to
forward the complaint to the
management of the Company

Formal Resolution:
Inquiry Procedure

Company
&3] oAy {to be completed within 90
{within 10 days) days)
=
Recommendations of 1C/ Redressal Commitiee to be
implemented by Management of the Company and action to be
taken accordingly (within 60 days)
Appeal undérPOSH ACT 3
2013 (within 90 days}
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8. Committee for Sexual Harassment (319 Icfiea & forv wfifd):

The company has constituted a Committee for Sexual Harassment to be chaired by Ms. Aditi Patidar.
The names of the members of this Committee and their contact details are given below:

P G Al uIRR B sremern § A Sedied & o ve AR BT o e ¥ 39 9l @
Tl & M AR I WP faaver I 2y MU E

Sr. No. NAME MOBILE NUMBER
1 Ms. Aditi Patidar - gsfi sifefa ardler 27 7024151416
2 Mr. Sanjay Jha — st dWg 31m 7869912416
3 Ms. Priyanka Choudhary — g3fi =T steadt 8878394537
4 Ms. Nishtha Neema - 3§31 f-rsa1 <o 9425478306

Mr. Ramesh Patidar, MD of the Company, will mentor, guide and support the smooth functioning work
of this Committee.

o THE UIERR, U B TS, TR B Gare MaS & o1y Hex, AFEY @ WY § wue B

9. Process for dealing with incidents of sexual harassment

(@ ST @) gearl @ Fuet @ g ufman):

(a)Any employee who experiences any incident or her legal heir or such other person as may be
prescribed may make a complaint under this section shall need to report the incident in writing to any
member of the Committee, within a period of three months from the date of incident and in case of a
series of incidents, within a period of three months from the date of last incident the reasons to be
recorded in writing, extend the time limit not exceeding three months.
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(b)On receipt of such a complaint by any of the team member of committee, he/she will inform other
members of committee at the earliest and committee will take further steps in the matter as required,
It shall do so with all possible care, sensitivity and discretion in protecting the sensibilities of the
effected employee. The employee or employees, who have allegedly committed the offense, would be
given all reasonable opportunity to be heard by the Committee under the natural justice.
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(¢) Inquiry into complaint : - in case of a domestic worker, the Local Committee shall, if prima facie
case exist, forward the complaint to the police, within a period of seven days for registering the case
under section 509 of the Indian Penal Code (45 of 1860).

RIRId 1 Sid — oRe] qa) & Aol §, G M, M gedr qmer BN W, aRdY §s i
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The inquiry under sub-section (i) shall be completed within a period of ninty days.

SU-4RT (i) & a8a oid 99 &= B @l & Ao q@ @ smet |

(d)purpose of making an inquiry under sub-section (1), the Internal Committee or the Local
Committee, as the case may be, shall have the same powers as are vested in a civil court the Code of
Civil Procedure, 1908 (5 of 1908)

SU-8RT (1), NARS AART a7 WG & e g S $T 30T o A T19en 2, 9 & arg a8
uraR B Sl e e # Rifder =ararera wfban, ¥ fifka § (1908 #1 5) |

(e)The result of this investigation the committee will be formally recorded and communicated to the
MD of the Company, along with a recommendation for appropriate action within 10 days after
Investigating the complaint unless there are exceptional circumstances.

S, A1y g R fiem @ g 10 A1 & idr SRIT sRae @ v Reds fBar SR w19 a6
P ITARIRT GRRRET 7 27|

The employer or the District Officer shall act upon the recommendation within sixty days.

s a1 Rrem afiert we e & fior RIwRY ) aRarg ¥ |

(f)Prohibition of publication or making known contents of complaint and inquiry proceedings.—
Notwithstanding anything contained in the Right to Information Act, 2005 (22 of 2005), the contents
of the complaint made under section 9, the identity and addresses of the aggrieved woman,
respondent and witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case may be, and the
action taken by the employer or the District Officer under the provisions of this Act shall not be
published, communicated or made known to the public, press and media in any manner:
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The appeal under sub-section (1) shall be preferred within a period of ninety days of the
recommendations.

AU BT SU-URT (1) & Ted A« a1 @ ol & siay RIwTRS @) See |

Appropriate disciplinary action shall be taken against the offender basis the recommendation of the
committee and seriousness of the offense.

AT BT RABIRE &R SToRTE A TR B AR W RMEH B Rog SR SRS RS @)
ST |

The Company will ensure that the career interests of the complainant are not adversely affected by
virtue of the individual having drawn attention to such an offense.

DU IE GARTT el 5 39 TR B orwiy &) 3R S oERa IR ard @Ry @ BRY Rieraded
a%aa-ﬁmzﬁi%aﬁwq%mo UMId T |

(g)In order to ensure that this important matter is not trivialized, any complaint, which, in the opinion
of the Committee, is blatantly false or frivolous or has been motivated by reasons that are clearly
unconnected with gender issues, would be viewed very seriously by the company management
appropriate action taken against such complainants.

I8 GHRed B & forg f 35 Agcayel wMer @1 BTer 7 a9 Wi, mﬁsﬁﬂﬁf?}ﬁﬂﬁ,ﬁfﬂﬁiﬁfaﬁw
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FEA THRAT 9 o SIeT | B e W9 Rieraediit @ Raome Shia erars el |

(h)If the Committee receives an anonymous reference related to sexual harassment, it will draw the
attention of the senior executives concerned with the relevant business or location. The matter will be
fully examined by the concerned senior management and its conclusions and plans for necessary
action will be communicated to the Committee.

I AR BT 99 Sedied O GGRT oMM Yy urw s‘mt’%’,ﬁ‘TH‘éﬁdﬁﬁWﬂT\ifmﬁW@ﬁ
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R g ey SR snavas BRaE B AT IR B GRe 9 e

(i) Punishment for false or malicious complaint and false evidence —(1) Where the Internal

Committee or the Local Committee, as the case may be, arrives at a conclusion that the allegation
against the respondent is malicious or the aggrieved woman or any other person making the
complaint has made the complaint knowing it to be false or the aggrieved woman or any other person
making the complaint has produced any forged or misleading document, it may recommend to the
employer or the District Officer, as the case may be, to take action against the woman or the person
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who has made the complaint under sub-section (1) or sub-section (2) of section 9, as the case may be,
in accordance with the provisions of the service rules applicable to her or him or where no such
service rules exist.

ISl a1 gutanyel Rema siv 3@ wew @ fay wonm (1)- S siaRe Swr o #men @l
T a1 v @iy 59 fed ® ggud @ 5 e @ Raes R guieaTgl & a1 difsa
Afeen a1 Ripwra wxa el 5l oy @fts 3 98 W gU N R @ & 5 g8 3ot ¥ Riera
X el A ARG T FIE STl A1 T ¥ W a1 8, A 98 P a1 e afe) @),
ST T A B, SU-GRT (1) $ Teq Awen @1 Rrera v arel @Ry 3 Reae BRa ey @l
RyerRer ¥ webem 81 a1 ORT 9 W SU-uNT (2), S A A B, 99 W AR Faw on] 86 56
ferg G aig wfdw fHaw die =& & |

())The written complaint should contain a description of each incident(s). It should include relevant
dates, timings and locations; name of the respondent(s); and the working relationship between the
parties. A person designated to manage the workplace sexual harassment complaint is required to
provide assistance in writing of the complaint if the complainant seeks it for any reason.
%@ﬁf?ﬁﬁmﬁﬁmﬁzﬁm(maﬁ)Wﬁmwma@nlsﬂﬁﬁw,waﬁ?wmm(sﬁ) BT
;SR S UEl & e el day e g1 wike | eRiked W A SdieT @ R @
TEEE B & forg TifiT wafts ) smasgesar g 2 |

afe Rrepracedl B0 f wror & Riera forem § werar = & @ 99 fafed § e ges 9 |

(k)Heads of departments and senior executives at all company locations will also be expected to be
sensitive to any circumstances or behavior among their colleagues which appear to go against the
company policy on this matter. In case they become aware of any such incidence, they will
immediately inform the head of the Committee and take appropriate action as advised.

W PUAT I W T @ vt ok 9w afieRal 11 a' A omem @ STo R 9 ooy WAl
& A7 il N aRRefy o7 wraeR & Ul Weeela o, o 39 A R T @ AR @ Reeme W
1 3T o il 5l we & aR F gar Feran &, A1 4 R AR & vHE BT GRa ou 3R s @
AR ST BRATS B |

Note: Rather than informing the matter/ issue to the committee members, if any employee wants to
contact an independent member, then they can contact Ms. Nishtha Neema (Independent Director).
e AR & ISR B A /e B GRIG S B a9, AR DS FHAR) B 0 wdy qe o
w9 HRAT ATEAT €, @ 9 gl T e (s FRve) § 96 @) e § |

Contact Details (qu® faawon

1) Mail ID (s‘—ﬁa): nishtha.neema@shaktipumps.com
2) Mobile (ﬂT‘eﬂ’éH): 94254 78306 (94254 78306)
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10. Complaints Committee’s Checklist ¥ra1ad s & Iafae

a) Review the written complaints and response to complaints.
ferea Rreral &1 Reg axem @ik Regig <7 |
b) Review the applicable policy, the Act/Rules, Vishaka Guidelines and other relevant laws. *
AT, wiferdl, Tae / i, fRmer MEearE SR oy dHT B Reg R |
c) Develop a plan.
I $ged AT |
d) Meet with the complainant.
Rrerameal & e |
e) Meet with the respondent.
yfcrare) &1 e |
f) Meet with the witnesses.
TaTEl & Tl A |
g) Record statements and have them dated and signed.
Weh< &l o1 iR AET & e Repre e |
h) Review and adapt the plan, as needed.
SMMAIHAT B AR, @I BT R HRAT 3R 9=+ |
i) Proceed with further interviews, as needed.
3MATHAT B AFAR, 3 $TIY P A1 AT YT BT |
i) Analyze all the facts to develop reasoning.

TH STAT PR @ T ) 2T BT TR BT |

k) Arrive at the findings.

ey TR gge |
1) Give recommendations.
RIBTRET &3 |
m) Prepare the report.
Re TR &1 |
n) Submit the file to the organization or District Officer for implementation of the

recommendations and for safe keeping.

RIeIRe & sveirreed <R YRR Ye & 1Y BIsd @ nf=sore a7 Rrel fier @1 oEr
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